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STEPS FOR STUDENTS TO ESTABLISH ACADEMIC CREDIT

Business or Accounting Internship Course
BUAD/ACCT 494 [4 credits]
Students must obtain permission to register for the internship course.  
I.
Determine Eligibility for Internship Course

1.  Business/Accounting/IBLAS Major

2.  Junior or Senior Standing


3.  Minimum 2.5 cumulative GPA

4.  Have not taken Business/Accounting Internship course for credit

5.  Internship is a minimum of 120 hours over the course period

II.
Pre-Registration Process


1.  Complete Internship Application form.

2.  Obtain a printout of unofficial transcript through Knightlineshowing major and GPA.

3.  Submit application and transcript to the Director of Business Administration.

4.  Upon final approval, you will receive e-mail notification that you can register for the course.
III.
Academic Requirements


1.  Complete the Internship Learning Agreement and submit it to the course instructor on 

     or before the first scheduled class meeting.

2.  Fulfill all course requirements stipulated in the syllabus.

3.  Have employer evaluation form submitted to instructor prior to receiving a course grade.
