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LOCKDOWN POLICY 
 

1. PURPOSE 
1.1 A crisis on campus may require St. Norbert College to implement an emergency lockdown of specific 

areas or the entire campus.  A lockdown may be implemented in the face of a hazardous or life 
threatening situation, either on campus or near campus.  It is intended to limit access and hazards by 
controlling and managing staff and students in order to increase safety and reduce possible victimization.    

 
2. POLICY 

2.1 The safety of the students, faculty, and staff of St. Norbert College is of upmost importance.  When an 
incident occurs that may jeopardize the safety of the college community, consideration will be made as to 
the best reaction to the emergency.  When evacuation is impractical, a lockdown of specific rooms, 
buildings, or the entire college will be considered.   

 
3. PROCEDURE 

3.1 College Administration or Campus Safety calls for a lockdown. 
 

3.2 Upon declaration of a lockdown all St. Norbert College community members are to move into the closest 
classroom, office or residence room as quickly as possible.  
  

3.3 Lock the door.  If the door cannot be locked, and the situation identifies an intruder or shooter, use 
whatever means possible to try to restrict entry to the room, including placing, door stops, furniture and 
equipment in front of the door or using a belt or other item to tie the door handle to something stable 

3.4  Turn off room lights and attempt to make the room appear unoccupied. 

3.5 Look for alternate escape routes (windows, doors, etc.) 

3.6 Make a plan to defend yourselves (Run, Hide, Fight) 
 
        3.7  Put cell phones on vibrate, and if communication is needed, use text messaging only. 
 
        3.8  If you hear a fire alarm, stay put unless you see fire, smell smoke or you are directed to  
                           evacuate. When evacuating obey all commands of law enforcement. 
 
       3.9 Remain under lockdown until advised by College Administration, Campus Safety, or Law    
               Enforcement Personnel that the crisis has been resolved.  CENS will be used to issue an  
               “ALL CLEAR” message. 
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4.            DEFINITIONS 

3.4 Lockdown:  to lock or secure access points to retain occupants within a room or space for their personal 
safety while restricting access from outside the area. 
 

3.5 Emergency: any unexpected situation or incident that requires prompt action to prevent loss of life, injury, 
or significant property damage.   

 
3.6 CENS:  Campus Emergency Notification System which allows College Administration to send time-

sensitive notifications via voice, e-mail, and text messaging. 
 

4 REFERENCES/ DISCUSSION 
4.1 Lockdown is a process during which individuals on campus receive instructions to immediately enter or 

remain inside a structure in an effort to protect themselves from possible looming danger.  This action 
might be necessary when evacuation would not be appropriate.   

 
4.2 Depending on the emergency, the CENS (Campus Emergency Notification System) will be the preferred 

method used to notify students, faculty, and staff of an order to lockdown.  Other methods that may be 
used include; bullhorns or external speakers, face to face contact, handheld radios, e-mail, social media, 
television, radio or any other method deemed necessary due to the situation.     

 
4.3 A lockdown may be called by the College President, Vice Presidents and Campus Safety Professional 

Staff.  


