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TIPS FOR DRAFTING A LEARNING AGREEMENT
The Learning Agreement includes statements of your learning objectives (goals), strategies for accomplishing your goals, and evaluation methods. Goals are usually broader statements, while strategies describe specific activities or tasks. It is important that goals, strategies, and evaluation methods be REALISTIC, APPROPRIATE, MEANINGFUL, AND MEASURABLE.

LEARNING OBJECTIVES:  
Internship goals, or learning objectives, describe what you intend to learn through your internship. Be specific. Are you looking to improve or develop skills or expand knowledge of a particular field? Are you interested in testing a career interest, trying to decide what you want to major in, or in clarifying the direction of your remaining college years? 

STRATEGIES:

Describe the specific process for how you will achieve your goals. Will you undergo training? How many hours? Will you be working on a specific project? Will you attend related conferences or meetings? Do you plan to interview professionals or experts about careers they have chosen? Have you thought about visiting another organization to get a better perspective? More than one strategy can be used to meet each objective.  

EVALUATION METHODS:              
Describe how your progress regarding each objective will be measured. How will you know and show others that you have achieved your learning objectives? Will you compile records of your activities throughout the internship (e.g., reports or other written materials you have prepared for the organization, notes on training sessions, staff meetings, or conferences)?  Will you ask your supervisor or other people at your internship site to observe you at work and give you feedback and suggestions?
PARTIAL LEARNING AGREEMENT EXAMPLE     
	Learning Objectives

(What I intend to learn)

1.Clarify/test career interests
2. Expand knowledge of career in public relations
3. Develop oral and written communication skills

4. Develop organization skills & productive work habits
	Strategies

(Specific processes for achieving my objectives)

1. Attend at least one related conference and conduct 3 informational interviews with professionals in the ____ career field.
2. Undergo initial 4 hour training session, attend bi-weekly company staff meetings, and research related professional articles
 3. Write letters and correspond via email and phone with customers and co-workers.  Present research from above public relations articles to co-workers.
4. Make steady progress on individual projects and create a daily “internship to-do list” indicating priority
	Evaluation Methods

(How my progress regarding my objectives will be measured)

1. Compile notes from conference and informational interviews and report to my supervisor on what I have learned.
2. Ask questions and take notes during training and staff meetings and compile a list of articles read, listing key ideas
3. Ask supervisor and co-workers for feedback and suggestions
4. Meetings with Supervisor for feedback regarding progress



For assistance in developing a learning agreement or for internship questions, please contact Jenny Schroth, Assistant Director of Internships, at 920-403-3941 or jenny.schroth@snc.edu
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