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Interviewing Guide
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TYPES OF INTERVIEWS

SCREENING # # 7 8
7 # $

TELEPHONE O # #
/ : #

o < #
. # 8 > #

H+
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BEFORE THE INTERVIEW

1. Analyze the position. z # 7 :
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Research the company/organization. D # 8 "H# ?
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Research the industry/career field D z
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Attend an interviewing workshop 2 #
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Utilize online and library resources 7 ( 7
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Prepare your 60 Second Commercial. E 7 i)
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Map out directions to the interview site. + # ("
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DURING THE INTERVIEW

1. Carry these items to the interview: # 7 ## " #
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2. Upon arrival: F/ 3 " # # " (
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3. Be aware of your disposition. ; "
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4. Listen and relax! 5 -

5. Think before you speak - 7 " $ "
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6. Itis ok to ask for a minute to think about a question + # # #
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7. Be specific and give examples * # B# +
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8. Be honest!

AFTER THE INTERVIEW

1. Collect business cards from each interviewer.
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2. Evaluate your performance. # # #
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3. Thank the interviewer. Always ( 2 /&
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BEHAVIORAL-BASED QUESTIONS
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Examples of Behavioral-Based Questions

#
#
Q
< ( #
<
= # B#
#
#
(
( #
B #
#
#

B#

B#

#h

/




SAMPLE INTERVIEW QUESTIONS

PERSONAL CHARACTERISTICS/SKILLS/STRENGTHS:
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WEAKNESSES:
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DECISION-MAKING:




SAMPLE INTERVIEW QUESTIONS

PROBLEM-SOLVING/CONFLICT MANAGEMENT:

ATTITUDE:

MATURITY:
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THINKING ON YOUR FEET:
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GOALS/DIRECTION/OTHER:
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QUESTIONS TO ASK THE EMPLOYER
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