

May 23, 2011
TO:

Full-time, tenure-track SNC Faculty

FROM:
The Faculty Development Committee

RE:

The Fund for Pedagogical Development
Dear Colleagues:

The Faculty Development Committee is pleased to announce  the continuation of the Fund for Pedagogical Development for the 2011-2012 fiscal year (June 1, 2011 – May 31, 2012).  This year, the Fund grants four $650 awards for faculty who wish to attend (rather than present at) a professional conference in order to stay current in the areas of pedagogy and instructional technology in their field.  The faculty member will share what he/she has learned with colleagues upon returning.  These four $650 awards will be awarded on a first-come, first-served basis. The elected faculty members of the Faculty Development Committee review applications.  The Director of Faculty Development manages the Fund and administers the awards but does not judge proposals.  The monies for the Fund for Pedagogical Development come from the Office of Faculty Development and the Office of the Dean of the College.   

We encourage you to take advantage of this additional source of in-house financial support for all full-time, tenure-track faculty.  Application materials are available at j:\facdev\public\2011-2012 Fund for Pedagogical Development application, as well as the Faculty Development website.  

We will notify the faculty if this fund is exhausted.    

Please contact Linda Beane-Katner, Gayle Lenz, or a member of the Faculty Development Committee if you need further information.  

We look forward to receiving your application.

The Fund for Pedagogical Development: 2011-2012 

DESCRIPTION AND PURPOSE:
Four $650 awards are available in the 2011-2012 fiscal year (June 1, 2011 – May 31, 2012), and they will be awarded on a first-come, first-served basis.  This fund is designed to help faculty attend a professional conference in order to stay current in the areas of pedagogy and instructional technology in their field.  The faculty member will share what he/she has learned with colleagues upon returning.  The elected faculty members of the Faculty Development Committee review applications.  The Director of Faculty Development manages the Fund and administers the awards, but does not judge proposals.  Monies for the Fund for Pedagogical Development come from the Office of Faculty Development and the Office of the Dean of the College.
ELIGIBILITY:
All full-time, tenure track SNC faculty (as described in the Faculty Handbook, Article I, Section 1, page 1-4) faculty members are eligible to apply for monies from the Fund for Pedagogical Development.  The expectation is that the recipients of these funds will serve at the College the year following the grant.

Conferences eligible for funding:  professional conferences which offer workshops, presentations, and resources for pedagogical development and instructional technology.  



Events and situations not eligible for funding:  stipend requests, support for sabbaticals and leaves of absence, support for work toward advanced degrees, and support for faculty accompanying students on field trips or tours.

Applicants requesting support are encouraged to make their proposals as concrete and specific as possible.
GUIDELINES FOR AWARDING GRANTS:
The Fund for Pedagogical Development is to be used for professional development in the areas of pedagogy and instructional technology of the individual, discipline colleagues, and/or curriculum. 
1. Proposals will be judged on the basis of their potential to enhance the professional development of the applicant, his/her colleagues, or the curriculum in the areas of pedagogy or instructional technology, and will be awarded on a first come, first served basis.

2. Individual requests are not to exceed $650.00.  Further, each grant recipient is limited to one award per fiscal year.

APPLICATION PROCEDURES:
1. All proposals should be submitted to the Office of Faculty Development, using the Fund for Pedagogical Development application form provided. 

Proposals must be submitted at least two weeks before the scheduled event, and much sooner if possible.  Requests turned in less than one week before the event for which the funds were requested will be set aside and considered for funding at the end of the fiscal year (i.e., the end of May), if funds are still available.  Ex post facto applications must be submitted within two weeks after the event for which the funds were requested to be considered.

2. The Office of Faculty Development forwards all applications to the Faculty Development Committee.  The Committee attempts to process each application within two weeks of the submission date.  

3. Proposals may be submitted at any time during the year.  

4.
Project Report/Disbursements:

Within two weeks after completing a funded project, you must meet with the Director of Faculty Development to determine the most appropriate forum with colleagues for sharing the knowledge and/or expertise gained from the conference and set a date for this forum.  Within two weeks of the forum, a written report must be filed, which 1) details how the professional growth activity or project fulfilled your goals, and 2) summarizes the value of the forum.  Applicants not meeting with the Director, holding a forum with colleagues, and submitting a written report will be ineligible for subsequent funding until a report is filed.  All receipts (originals, not copies), are due to the Faculty Development Office Manager no later than two weeks following the conference.  

APPLICATION FORM

The Fund for Pedagogical Development
 2011-2012 FISCAL YEAR

APPLICANT INFORMATION
Name of Applicant:  MACROBUTTON Placemarker [Click here to type information] 
Position of Applicant:  MACROBUTTON Placemarker [Click here to type information] 
Campus Address:
 MACROBUTTON Placemarker [Click here to type information] 
Campus Telephone:  MACROBUTTON Placemarker [Click here to type information] 
Email:
  MACROBUTTON Placemarker [Click here to type information] 
PEDAGOGICAL DEVELOPMENT ACTIVITY INFORMATION
Title of Professional Conference you are proposing to attend:  MACROBUTTON Placemarker [Click here to type information] 
Location of Conference (including city and site):   MACROBUTTON Placemarker [Click here to type information] 
Dates of Conference (including travel dates):   MACROBUTTON Placemarker [Click here to type information] 


PEDAGOGICAL DEVELOPMENT  NARRATIVE
Be specific and address each of the following questions.

1.)
Why did you choose this conference?    MACROBUTTON Placemarker [Click here to type information] 
2.)
Which specific workshops or sessions do you want to attend and why?   MACROBUTTON Placemarker [Click here to type information] 
3.)
How will your attendance specifically apply to you, your department and/or the curriculum?  

 MACROBUTTON Placemarker [Click here to type information] 
SUPPORTING DOCUMENTS  

Attach a copy of conference programs, with specific workshops or sessions you plan to attend highlighted, to the end of this application.  

PROPOSED BUDGET

Provide an itemized description of anticipated expenses directly attributable to accomplishing the goals of the proposal:

 MACROBUTTON Placemarker [Type number of miles here] MILES @ $0.51 per mile =  MACROBUTTON Placemarker [Click here to type information] 
Parking                                                         =  MACROBUTTON Placemarker [Click here to type information] 
Air Fare                                                        =  MACROBUTTON Placemarker [Click here to type information] 
Lodging  per night =                            total  =  MACROBUTTON Placemarker [Click here to type information] 
Meals 





=  MACROBUTTON Placemarker [Click here to type information] 
Conference Fees 



=  MACROBUTTON Placemarker [Click here to type information] 
Other (be specific)



=  MACROBUTTON Placemarker [Click here to type information] 
Total Budget:

 MACROBUTTON Placemarker [Click here to type information] 


Maximum reimbursed by Faculty Development, if approved, is $650.




PEDAGOGICAL DEVELOPMENT ACTIVITY FOLLOW-UP REQUIREMENTS

Disbursements:  Please submit your receipts to Gayle Lenz, Faculty Development Office Manager, within two weeks of the conference.

Project Report:  Within two weeks after completing the funded project, the faculty member, in consultation with the Director of Faculty Development, will determine the most appropriate forum for sharing the knowledge and/or expertise gained from the conference with colleagues and set a date for this forum.  A written report about the forum must be filed.  Applicants not meeting with the Director, holding a forum with colleagues, and submitting a written report will be ineligible for subsequent funding until a report is filed.  
SIGNATURES

Signature of Applicant: 


Date: 
__________________________________________________________________________

Signature of Discipline Coordinator: 

Date: 
__________________________________________________________________________

