Constitution 
of the 
St. Norbert College Residence Hall Association
Ratified March 26, 2007

Last Amended: November 28, 2011 

Article I: Name
Section 1 – Name	

	The name of this organization shall be the St. Norbert College Residence Hall Association, hereafter referred to as “the organization” or “RHA”.

Section 2 – Recognition

	The organization must follow proper procedures for being a recognized student organization by the Leadership Development Service and Engagement Office; however, the organization is primarily funded through, and ultimately responsible to the Residential Education and Housing.  The Director of Residential Education and Judicial Affairs is charged with the responsibility of approving this constitution.


Article II: Mission and Purpose
Section 1 – Mission

We, the Residence Hall Association of St. Norbert College, shall be the governing voice for all students living in college-owned housing.  The organization shall enhance the residential living atmosphere while offering opportunities for growth and development to all residents of the college. (Adopted February 19, 2007)
 
Section 2 – Purpose of RHA

The organization:

A. Shall serve as a representative body as a liaison between the campus administration and the residents of St. Norbert College.

B. Shall provide the residence hall community with non-alcoholic, educational, cultural, service, and social programming.

C. Shall be responsible for recognizing and fulfilling the needs of all the residents in college-owned housing in attempt to improve their quality of life on campus.

D. Shall promote activities and other organizations on campus, and serve as an information resource for the students and staff living in the residence halls.

E. Shall provide an opportunity for residents to gain leadership experience through membership.

F. Shall collaborate with the St. Norbert College Chapter of National Residence Hall Honorary (NRHH) to recognize student leadership within the residence halls. 

G. Shall recognize student leadership and program excellence through awards presented by the organization.

H. Shall review, formulate, and make recommendations for the housing policies of the department of Residential Education and Housing.


Article III: Membership

Section 1 – General Membership
	
A. RHA and individual hall councils shall not discriminate on the basis of race, religion, color, creed, ethnic background, age, sex, handicap, ancestry, national origin, political affiliation, or sexual orientation.

B. Membership shall consist of all residence halls, townhouses, apartments, and college-owned houses currently in existence and any future college-owned housing units as well as Executive Board members consisting of President, Vice President, Secretary, Treasurer, and Communications Coordinator.

C. No fees or dues shall be charged for membership into the organization



Section 2 – General Assembly Qualifications and Responsibilities

A. Official membership into the organization occurs when a member receives voting rights detailed in Section 4. 

B. All General Assembly members shall be actively engaged in the operation of the organization and shall serve on a minimum of one (1)  committee during an academic year.

C. General Assembly members shall actively promote the organization to the campus by publicizing for events, sharing organizational information with other residents, and by any other means deemed fit.

D. General Assembly members shall discuss and offer feedback on emergency decisions made by the Executive Board.

Section 3 – Voting Rights

A. Any General Assembly member whom has attended a minimum of two (2) General Assembly meetings in the current academic year prior to a given meeting shall be granted voting rights for that meeting as outlined below.

B. Within the first two weeks of any academic year, those members who were active members of the organization in good standing at the end of the previous semester and still meet membership requirements will retain their voting rights.

C. All Executive Board members shall have one (1) vote in all General Assembly elections except the President who may only cast a vote to break a tie between all other voters.

D. All official members of the General Assembly will have one (1) vote in all General Assembly elections.

E. A member may vote on a given proposal or election if and only if they have been present for all previous General Assembly meetings in which the proposal or election was introduced, or substantially discussed/addressed at the discretion of the President with approval by the Executive Board.


Article IV: Organizational Structure

Section 1 – Executive Board Qualifications

All Executive Board members must:

A. Be a registered full-time student of St. Norbert College.

B. Have lived in college-owned housing for at least two semesters including the current semester.

C. Have a minimum overall GPA of 2.25 and maintain a minimum of 2.25 throughout the term of office.

D. Meet all requirements of a General Assembly member of the organization as outlined in this constitution.

E. Not be a member of the Executive Board of the Hall Council of their respective hall with the exception of the Hall Council Liaison, as it is seen as a conflict of interest between the two positions.


Section 2 – Duties and Specifics of the Executive Board

A. The term of office for the RHA Executive Board shall be one calendar year, beginning May 1 and ending April 30.

B. There shall be no limit to the number of terms that a member can serve.

C. Members of the Executive Board shall receive a monetary stipend each semester.  

1. The stipend of each Executive Board position shall be equal to that of the other positions.
2. If multiple individuals hold the same position simultaneously, the stipend each receives may be adjusted to account for the distribution of the work of the position.  The rest of the Executive Board shall set this adjustment.
3. All stipends shall be paid with funds provided by the Student Activity Fee Allocation Committee (SAFAC).
D. The duties of the Executive board are to:

1. Facilitate and direct the discussion of residence hall concerns brought about by the RHA General Assembly. 
2. Meet weekly, in addition to the General Assembly meeting, to discuss organizational business.
3. Review all reports, which shall be brought before the membership.
4. Maintain accurate up-to-date files of the organization’s involvement and activity.
5. Make decisions deemed an emergency pertaining to policy, programming, executive personnel, and finances, in the absence of the RHA voting membership.  Such decisions are to be presented and discussed at the next convening of the General Assembly.
6. Recommend the establishment of any special committees of the organization.
7. Participate in the selection process of a new Executive Board and properly transition new officers from their election through the end of their term.
8. Attend all RHA Executive Board and General Assembly meetings unless otherwise excused by the President or Advisor.
9. Approve all co-sponsorships involving the organization prior to the event.
10. Establish a working budget for each academic year.
11. Approve any expenditure that may threaten a budget.
12. Meet at the beginning of each academic semester to discuss the goals for the organization during the upcoming semester and to review the previous actions of the organization.  This meeting shall be held either before classes convene or within the first two weeks of classes.
13. Model positive behavior appropriate to the college community and behave in a manner consistent with all rules and regulations expected of all students and employees of St. Norbert College, as outlined in The Citizen and Residential Education and Housing Handbook.

Section 2 – President

The specific duties and responsibilities of the RHA President are to:

A. Appoint representation for the on-campus body at any gathering where information pertaining to residence life may be gained, and to keep the organization informed of such information.

B. Facilitate all weekly RHA Executive Board and General Assembly meetings.

C. Temporarily appoint any vacant position within the RHA Executive Board until elections for the position may be held according to Article VI, Section 1 of this Constitution.  The remaining members of the Executive Board must approve the appointment.

D. Familiarize the RHA Executive Board and General Assembly with the structure of the organization.

E. Cast a tie-breaking vote at the RHA Executive Board and General Assembly meetings.


F. Coordinate at least one program per semester. 

G. Meet weekly with the RHA Advisor(s).

H. Meet with Executive Board Officers as deemed necessary.

I. Meet with the Director of Residential Education and Judicial Affairs as deemed necessary.

J. Be the official representative and spokesperson for the organization.

K. Assume membership in any committee on campus that either directly or indirectly affects the organization or obtain a designee to fill the role.

L. Actively promote Hall Council in all halls.  

M. Maintain ties between the organization and other campus organizations as well as the Department of Residential Education and Housing.

N. Make the organization aware of other programs and events occurring on campus.

O. Commit a minimum of two (2) hours per week to the position, held in the organization’s office, in addition to the General Assembly and Executive Board meetings.

P. Attend required leadership training workshops presented by Residential Education and Housing and Leadership Development, Service and Engagement (LSE) unless excused by the RHA Advisor. 

Section 3 – Vice President

The specific duties and responsibilities of the RHA Vice President are to:

A. Assist the President and assume duties of the President in his/her absence.

B. Carry out any responsibilities, which the President delegates as duties of the Vice President that are not outlined within this Constitution.

C. Assume the responsibility of one of the additional projects found within By-Law 7 of this Constitution.

D. Meet with the RHA President as deemed necessary.

E. Meet with the RHA Advisor(s) bi-weekly.

F. Commit a minimum of two (2) hours per week to the position, held in the organization’s office, in addition to the General Assembly and Executive Board meetings.

G. Attend required leadership training workshops presented by Residential Education and Housing and Leadership Development, Service and Engagement (LSE) unless excused by the RHA Advisor. 

H. In charge of receiving, reviewing, and accepting proposals to appear in front of the RHA General Assembly.

I. Help update and maintain the organization’s website. 

J. Coordinate at least one program per semester. 

Section 4 – Secretary

The specific duties and responsibilities of the Secretary are to:

A. Keep accurate records of all RHA Executive Board and General Assembly meetings.

B. Read the previous week’s minutes at each General Assembly meeting.

C. Distribute minutes of each General Assembly meeting within one week of that meeting to the following:

1. RHA Executive Board & Advisor(s)
2. RHA General Assembly
3. Residence Hall Directors
4. Director of Residential Education and Housing
5. Vice President for Student Affairs and Dean of Students
6. Assistant Dean of Campus Life 

D. Send an advanced notice of the time and location of the meetings to all members of the organization’s General Assembly at least 24 hours prior to the meeting’s beginning.

E. Reserve all meeting locations.

F. Maintain an accurate and up-to-date roster of the organization’s membership and list serve.

G. Take attendance at Executive Board and General Assembly meetings.

H. Serve as the official RHA executive board contact person to all Hall Councils for minutes of RHA General Assembly meetings.

I. Help update and maintain the organization’s website.

J. Assume the responsibility of at least one (1) of the additional projects found within By-Law 7 of this Constitution.

K. Meet with the RHA President as deemed necessary.

L. Meet with the RHA Advisor(s) bi-weekly.

M. Commit a minimum of two (2) hours per week to the position, held in the organization’s office, in addition to the General Assembly and Executive Board meetings.  

N. Attend required leadership training workshops presented by Residential Education and Housing and Leadership Development, Service and Engagement (LSE) unless excused by the RHA Advisor. 

O. Coordinate at least one program per semester. 

Section 5 – Treasurer

The specific duties and responsibilities of the RHA Treasurer are to:

A. Be responsible for all monetary transactions involving the RHA Budget including: 

1. Becoming familiar with the budgetary procedures of Purchasing, Accounts Payable and Receivable, and General Ledgers.
2. Promptly and accurately processing all RHA billing transactions.
3. Keeping accurate and up-to-date records of all RHA budget areas.

B. Authorize all expenditures in consultation with the entire Executive Board and Advisor(s).

C. Give an up-to-date report at every General Assembly meeting.

D. Prepare requisitions and purchase orders for the organization.

E. Coordinate all fundraisers for the organization with the exception of the exam baskets program.

F. Assume the responsibility of at least one (1) of the additional projects found within By-Law 7 of this Constitution.

G. Meet with the RHA President as deemed neccesary.

H. Meet with the RHA Advisor(s) bi-weekly.

I. Commit a minimum of two (2) hours per week to the position, held in the organization’s office, in addition to the General Assembly and Executive Board meetings. 

J.  Attend required leadership training workshops presented by Residential Education and Housing and Leadership Development, Service and Engagement (LSE) unless excused by the RHA Advisor. 

K. Coordinate at least one program per semester. 


Section 6 – Communications Coordinator

The specific duties and responsibilities of the RHA National Communication Coordinator (NCC) and Wisconsin Communication Coordinator (WCC) are to:

A. Be responsible for promoting communication between all St. Norbert residence halls, the Wisconsin United Residence Hall Association (WURHA), the Great Lakes Association of College and University Residence Halls (GLACURH), and the National Association of College and University Residence Halls (NACURH).

B. Organize delegations to attend the WURHA, GLACURH, and NACURH conferences, along with any other conferences deemed beneficial to the organization as outlined in Article VII of this constitution.  These duties include:

1. Informing all delegates of all activities prior to the conference
2. Making necessary travel arrangements
3. Providing written evaluations of all conferences, to be filed

C. Attend the WURHA, GLACURH, NACURH, No Frills, Bringing Leaders Together (BLT) conferences at the discretion of the Executive Board based on the budget of the organization. The WCC must also attend the French Dip conference along with the WCC elect.

D. Assist with fund-raising events for the conferences.

E. Make sure St. Norbert College RHA remains affiliated and in good standing with WURHA, GLACURH, and NACURH.

F. Coordinate any bidding process for awards at conferences.

G. Submit monthly reports according to the regional and sub-regional requirements as well as managing communications with fellow WCCs and conference directorship.

H. Assume the responsibility of at least one (1) of the additional projects found within By-Law 7 of this Constitution.

I. Meet with the RHA President as deemed necessary.

J. Meet with the Advisor(s) bi-weekly.

K. Commit a minimum of two (2) hours per week to the position, held in the organization’s office, in addition to the General Assembly and Executive Board meetings.  

L. Attend required leadership training workshops presented by Residential Education and Housing and Leadership Development, Service and Engagement (LSE) unless excused by the RHA Advisor. 

M. Collaborate with the NRHH Wisconsin Honorary of Involved Leaders Communications Coordinator (WHILCC). 

N. Complete a post conference program with delegation following the attendance of a conference. 

O. Follow conference job descriptions found Article VII Section 2. 

Section 8 – Advisor(s)

The specific duties and responsibilities of the RHA Advisor(s) are to:

A. Meet with the President weekly.

B. Meet with the Executive Board members a minimum bi-weekly.

C. Not have a vote.

D. Attend all weekly Executive board and General Assembly meetings.

E. Keep an up-to-date manual/handbook on how to properly advise the organization.

F. Provide guidance to his/her Executive Board, based on the manual,  personal and professional experience.  The ultimate say belongs to the students on the Executive Board or in the General Assembly.

G. Attend the WURHA, GLACURH, NACURH, No Frills, BLT, and French Dip conferences.  If unable to attend, appoint a proxy in your place. 


Article V: Committees


Section 1 – Committee Structure
A.  One (1) executive board member will be a part of each committee. 
B.  The remainder of the committee will be made up of General Assembly members. 
C.  One (1) General Assembly member will be designated as spokesperson for the 
committee and will give a report of updates during the committee reports at the weekly
meeting. 
D. The RHA Executive Board will arrange for the organization of committees as the need
arises throughout the year


Article VI – Procedures

Section 1 – Elections of the Executive Board
A. Election of the President, Vice President, Secretary, and Treasurer will be on an annual basis.

B. Election of the Communications Coordinator will occur during the final week of class of the fall semester, and the position will take effect as of the first day of the second semester of a given year. 

C. The organization shall advertise for the Executive Board positions to appropriate constituents at least one week prior to the application/letter of intent due date.

D. Elections shall be held within the two (2) weeks following spring break.

E. After elections, the current Executive Board will plan and execute proper transitioning of the future Executive Board.  


Section 2 – Recall and Dismissal

A. RHA Executive Board and General Assembly members are responsible for upholding this Constitution and conducting themselves in a responsible manner.  Failure to do so will result in a letter of warning from the RHA Advisor(s) and may result in the revocation of position and/or voting rights based on situation and circumstances.

B. Dismissal shall become effective upon approval by a two-thirds majority vote of the RHA Executive Board, with an explanation and opportunity for feedback to the General Assembly.

Section 3 – Resignation of Executive Board Members

A. All resignations shall be in writing and submitted to the RHA Executive Board at least two weeks prior to resignation.

B. All resignations become effective upon the date designated by the person resigning, unless otherwise recommended by the Advisor(s).

C. In the event that a written resignation is not received within a reasonable period of time but the member stops performing their duties, the Executive Board may declare the resignation immediate by a majority vote.

Section 4 – Meetings

A. The organization shall hold an Executive Board and General Assembly meeting each week while classes are in session throughout the academic year.  The organization President is responsible for calling the first meeting of the Executive Board and the General Assembly. 

B. Meetings shall follow the procedure outlined in Robert’s Rules of Order.

C. General Assembly meetings shall consist of, but are not limited to, the following:

1. Executive Board reports
2. Hall Reports
3. Activity of  committees
4. Proposals and presentations

Section 5 – Quorum

A. A quorum for the organization Executive Board meetings shall be three-fourths of the eligible Executive Board membership.

B. A quorum for the General Assembly shall be a minimum of seven (7) official General Assembly members excluding those giving proposals. 

Section 6 – Voting and Elections

A. No voting shall take place unless a quorum is present.

B. All elections shall be administered by the President of the organization.  In his/her absence, the election shall be administered by the next present and impartial member of the executive board according to the following succession:
President, Vice President, Executive Board member acting as Parliamentarian, Secretary, Treasurer, NCC/WCC

C. All elections and proposals shall follow the following format as described fully in By-Laws 5 and 6 of this Constitution:

1. Introduction and description of proposal or candidate(s)
2. Questioning of individual(s) proposing or candidates(s)
3. Pro/Con of proposal/candidate(s)
4. Discussion of proposal/candidate(s)
5. Vote

D. This procedure can be omitted or abbreviated upon a motion, seconding of the motion, and majority vote or consent without objection.  In this case, the procedure of voting shall be edited according to the motion.

E. An abstention from voting shall not be counted in elections requiring a majority vote but shall be counted as a no vote in any elections that require a specific number of votes to pass.


Article VII – Conferences

Section 1 – Delegation Selection

WURHA, GLACURH, and NACURH delegation will be selected based on the following hierarchy:
1. RHA Membership
2. Hall Council Members
3. NRHH Membership
4. Hall Staff Members
5. Any other hall resident who may benefit from the experience

Section 2 -- Delegate Fee Coverage
Members selected as a WURHA, GLACURH, or NACURH delegate will have their delegate conference fees covered as follows: 
1. If the member is solely an NRHH member, 50% of the delegate fee will be covered by RHA, and the remaining 50% will be covered by NRHH. 
2. If the member is both an RHA member and an NRHH member, 80% of the delegate fee will be covered by RHA, and the remaining 20% will be covered by NRHH. 
3. If the member is not an NRHH member, but is an RHA member, 100% of the delegate fee will be covered by RHA. 
4. Any RHA executive board member, whether NRHH affiliated or not, will be 100% covered by RHA. 
5. The NRHH WHIL CC will be 100% covered by RHA

Section 3 – Communications Coordinator Conference Job Descriptions

The expectations and responsibilities of the Communications Coordinator are to:

A. Serve as the liaison between NACURH, GLACURH, WURHA, and RHA.

B. Ensure that RHA takes advantage of all benefits and services offered by NACURH, GLACURH, and WURHA conferences.

C. Serve as head of St. Norbert College delegation during NACURH, GLACURH, and WURHA preparations and conferences.

D. Be responsible for all pre-conference materials, arrangements, and communication.

E. Properly train the new Communications Coordinator in the preparation and execution of a conference delegation along with how to properly function in the conference business meetings.

F. Inform NACURH, GLACURH, and WURHA of any change in status, be it a new NCC or change in address or telephone information within two weeks of when they occur.

G. Be responsible for finding a proxy if unable to attend any business meetings.


Article VIII: Enactment and Amendments

Section 1 – Enactment

A. This Constitution shall be enacted immediately upon a majority vote of acceptance by RHA’s current General Assembly voting membership.

B. Upon enactment of this Constitution, any previous Constitutions shall be abolished.

C. The Director of Residential Education and Judicial Affairs shall be given a copy of this Constitution and hold it on file for any interested parties.

Section 2 – Amendments

A. Amendments to this Constitution must be submitted to the organization in written form .  A copy of the proposed amendment must be available to each member five (5) days before the meeting where it can be voted on.

B. At the subsequent General Assembly meeting the amendment shall be introduced and explained by those proposing.

C. A secret-ballot vote shall be taken of the Executive Board and General Assembly voting populations as outlined in this Constitution.  The following are required to pass an amendment to the Constitution:
a. Due to the impact of a constitutional amendment, the result of this vote shall be considered in two separate groups: Executive Board and the rest of the General Assembly. 
b. A two-thirds vote of present members of each body when considered independently in favor of the amendment shall be required to pass the amendment
c. Should neither of the bodies have enough votes to pass the amendment, it shall fail.

D. All amendments to this Constitution must be inserted in the appropriate Article, Section, and/or paragraph and dated with the date of adoption.

E. All dates in which the constitution is ratified, amended, updated, or otherwise altered must be listed at the end of the constitution.


Article IX: By-Laws

Section 1 – Definition

A. For the purpose of this Constitution, By-Laws shall explain and define in detail certain components of the RHA Constitution.

B. The organization shall have the power to adopt By-Laws as amendments by the process outlined in Article VIII, Section 2 of this Constitution.

C. By-Laws shall be considered binding until suspended, amended, or repealed by a two-thirds majority vote of the organization’s current General Assembly.

D. This Constitution shall contain an appendix listing all By-Laws.



Ratified: 3/26/2007
Approval of Corday Goddard, Director of Residential Life: 3/27/2007

Amended: 4/30/2007

Amended: 5/2/2011
Approval of Rob Trembinski, Director of Residential Education & Judicial Affairs: 

Amended: 11/28/2011

By-Law 1: Alcohol Policy

Section 1	The organization will not sponsor an event that serves alcoholic beverages.

Section 2	The organization will not promote the consumption of alcohol by residents below the legal age.  However, the organization will promote healthy choices of those of legal drinking age.

By-Law 2: Co-Sponsorship

Section 1	The organization will not co-sponsor an event that serves or promotes alcoholic beverages.

Section 2	The organization will not co-sponsor an event that charges admission to hall residents.

Section 3	Sections 1 and 2 have been added in order to provide programs (including publicity) that do not focus on alcohol consumption or charging admission to residents.  The RHA Executive Board will make exceptions to this Constitutional policy for prominent events that they see fit.

By-Law 3: Executive Board Reports

Section 1	At each General Assembly meeting, each member of the Executive Board will give a report on their position.

Section 2	These reports will be limited to the recent work the individual has done pertaining to their position.  Any other actions that the individual has performed recently for the organization shall be addressed in a committee report or other old business section of the meeting.

Section 3	In the absence of an Executive Board Officer at a General Assembly meeting, another officer may inform the General Assembly of the recent actions of the missing officer.

By-Law 4: Hall Reports

Section 1	At each General Assembly meeting, representative(s) from each hall will submit a verbal hall report.

Section 2	This report will include any recent events of interest to the organization – such as Hall Council actions, programs, and other activities – to the General Assembly.

Section 3	If no representative from a given hall is present, other members of the General Assembly may provide a report for that hall, based on their knowledge of that hall’s current events.

By-Law 5: Elections

Section 1	Elections shall be held for the Executive Board positions of President, Vice President, Secretary, Treasurer, and WCC/NCC.

Section 2	Requirements for Candidacy

A. Each candidate shall submit an application or letter of intent to the President by noon on the day that is seven (7) days before the scheduled elections or by another deadline previously set by the Executive Board.  
B. Each candidate must meet the requirements of an Executive Board member as outlined in Article IV, Section 1 of this Constitution.
C. A candidate shall not be considered should he/she knowingly be unable to complete the term or fulfill the responsibilities of the position.
D. If two members anticipate being unable to fulfill the duties of a given Executive Board position for a specific academic semester they shall be allowed to run for that position as a pair.  The positions of President and Communication Coordinator shall not be able to be divided between two candidates on a semester basis.  Such an election shall follow the same guidelines as outlined in this Constitution.

Section 3	Process

A. Elections shall be held during a regularly scheduled General Assembly meeting.  The organization’s Secretary shall take adequate measures to make all candidates aware of the date, time, and location of this meeting no less than seven (7) days before it is scheduled to begin.
B. The order of elections shall be based upon the number of candidates bidding for each office.  That office with the most candidates shall be considered first, and that with the least shall be considered last.  Should there be multiple offices with the same number of candidates, the order for those offices shall be determined by the order of succession as stated in Article VI, Section 6, Paragraph B of this Constitution.
C. The order of candidates shall be determined alphabetically by last name.
D. While the candidate waits at a designated area outside of the meeting room, the President of the organization, or the President’s designee, shall read the written application.
E. Each candidate may give a speech that shall not exceed three (3) minutes in length.  If a candidate is unable to be in attendance at the elections meeting, they may submit a speech prior to the beginning of the meeting.  This speech shall be read or presented to the group by the President or President’s designee.
F. Immediately following the speech, the candidate shall be subjected to a period of three (3) minutes in which the organization may question the candidate.  This period may be extended by a simple majority vote of the organization.  The total period of question and answer shall not exceed six (6) minutes.
G. The candidate shall return to the designated waiting area following the period of question and answer, during which the organization shall engage in a period of pro/con debate.  This period shall expire after three alternations of pro/con elapse without any members rising to speak.
H. When this process has been applied to all candidates running for a given position, the organization shall enter a period of discussion.  This period shall be ended only by a two-thirds (2/3) majority in favor of voting.
I. Once voting has been completed, the President, or the President’s designee, shall make the candidates aware of the results.  The candidates shall be allowed to view the points stated in the pro/con debate.

Section 4	Voting

A. Voting shall be done by secret ballot.
B. All organization members with voting rights shall receive one vote.
C. Votes shall indicate either a preference for one candidate, no-confidence in any candidates, or an abstention.
D. The candidate whose acquired votes exceed, but are not equal to, fifty percent of all ballots cast shall be declared the winner.
E. Should no candidate receive the required amount, the candidate with the fewest votes shall be dropped from contention and a second vote shall be held, following the procedures outlined above.
F. Should no-confidence votes exceed fifty percent of votes cast, all candidates shall be dropped from contention.
G. Should a position remain vacant following the elections meeting, organization members shall nominate candidates to be voted at the following regularly scheduled meeting.  Such candidates shall prepare an application prior to the next meeting.  The election shall follow the procedure outlined above.

By-Law 6: Proposal/General Voting Procedure

Section 1	The following procedure shall be used for all instances requiring a vote except for the organization’s elections.

Section 2		Any proposal to the organization must be in writing and made available to the organization prior to or during the proposal presentation.

Section 3	Process
	
A. Those organizing the proposal shall formally present the proposal to the organization in a presentation not exceeding five (5) minutes in length.
B. After the presentation, a question and answer session shall be held in which the General Assembly shall be allowed to ask questions regarding the proposal.  This session shall last five (5) minutes but can be extended by a simple majority vote of the General Assembly.  The question and answer session may not last more than eight (8) minutes.
C. The presenter shall then be removed to a separate location.  During this time, the organization shall engage in a pro/con debate of the proposal.  This period shall expire after three rounds of pro/con elapse without any members rising to speak.
D. The organization shall then enter a period of discussion to last up to five (5) minutes long.  This period shall be ended by a two-thirds (2/3) majority in favor of a motion to vote. If the two-thirds (2/3) majority vote does not pass, a motion to extend discussion can be entertained in two (2) minute increments. 
E. Once voting has been completed, the President, or the President’s designee, shall make the presenter aware of the results.  The presenter shall be allowed to view the points of debate stated in the pro/con debate.

Section 4	Voting

A. Voting shall be done by secret ballot.
B. All organization members with voting rights shall receive one vote.
C. Ballots shall indicate either a vote in favor of the proposal, in opposition to the proposal, or an abstention from voting.
D. A proposal shall pass upon receiving a majority vote of the General Assembly unless otherwise stated within this Constitution.
E. Upon completion of the vote, the candidate shall be brought back into the meeting and the vote administrator shall announce the results of the vote.  The presenter shall be allowed to view the points brought up in the pro/con debate.

By-Law 7: Annual RHA Projects

Section 1	Executive Board Responsibility
1. Each member of the Executive Board of the organization shall take on the responsibility of a minimum of one (1) of the following projects for the given academic year.  The Executive Board member may be directly in charge of the project, or assist a member of the General Assembly in leading the project.  These projects will be chosen/assigned each year with the induction of the new Executive Board.  This shall occur during the period of time after the organization’s elections and before the end of the academic semester.
2. This list may be altered to fit the current conditions of the organization.  To modify the list, a majority vote of the new Executive Board must be achieved with the consent of the outgoing Executive Board or current General Assembly.

Section 2	Exam Baskets

The Executive Board Member shall:

A. Work with On Campus Marketing to coordinate the ordering and distribution of exam baskets at the end of each academic semester.
B. Perform an evaluation of the program after each distribution period to determine the effectiveness of the program and current process.

This program shall be considered a fundraiser, but shall not necessarily fall under the duties of the Treasurer as given in Article IV, Section 5, Paragraph E.

Section 3	Family/Sibling Weekend

The Executive Board Member shall:

A. Coordinate the organization’s involvement in Family/Sibling Weekend.
B. Work to facilitate siblings spending the night with residents including permission waivers and reporting the names of residents hosting siblings to each residence hall staff.
C. Coordinate activities for families and siblings on Friday night and Saturday morning/afternoon during Family weekend.

Section 4	Hall Council 
The Executive Board Member shall:

A. Act as the contact person between the Hall Councils and the organization.
B. Actively promote the existence and activity of Hall Councils in all residence halls and perform bi-weekly checks of the activity of all Hall Councils.
C. Maintain an active roster of all Hall Council officers.

Section 5	Member Recognition/Banquet 

The Executive Board Member shall:

A. Create and/or take advantage of available means to frequently recognize members of the organization for their work within the organization.
B. Coordinate the organization’s involvement in the Residence Education and Housing Banquet at the end of the academic year.  If such a banquet does not exist, the member shall work to create a banquet for the members of the organization.

Section 6	Parliamentarian

The Executive Board Member shall:

A. Not be the President of the organization.
B. Ensure that a copy of Robert’s Rules of Order is kept on file in the organization’s office.
C. Ensure that all meetings of the organization follow parliamentary procedure as outlined in Robert’s Rules of Order.
D. Review the organization’s constitution with the General Assembly at the first meeting of the academic year and any other times deemed necessary.
E. Act as an authority to interpret the organization’s constitution on behalf of the Executive Board and General Assembly.
F. Enforce the policies and regulations of the constitution at all times.
G. Enforce any and all time limits placed on proposals and elections as outlined in this Constitution.
H. Maintain a speaker’s list of members who wish to address the floor during the discussion of a proposal or election.
I. Form a committee, during the month of March, to review the current constitution of the organization.
J. Propose any necessary changes to the constitution found by the committee described above to the General Assembly in the fashion outlined in Article VIII of this Constitution.  This must be done before the organization’s annual elections.


Section 7	Recruitment/Promotion

The Executive Board Member shall:

A. Promote membership into the organization to all residents of the college.
B. Promote the organization to the campus as a whole.
C. Coordinate the organization’s involvement in the St. Norbert College Involvement Fair held during the fall and spring semesters.

By-Law 8: Hall Councils

Section 1	Purpose
	 Each hall council is responsible for:
			a.  Creating programs for the residents of their respective halls.
			b.  Being the voice of their respective hall residents to RHA as a whole. 
			c.  Holding meetings to hear concerns of residents of their respective
     buildings.

Section 2	First Year Residence Hall Councils 
	A.  Structure 
		1.  A hall council executive board shall consist of the following officers: 
			a.  President
			b.  Vice President
			c.  Secretary
			d.  Treasurer
			e.  RHA Representative 

Section 3	Upperclassman Town Hall
	A.  Structure
		1. A town hall shall consist of the following officers:	
a.  RHA Liaison 
			b. Hall Representative who is not a staff member 
	


		

1
