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	[[Organization Name]]

	The Green Knight Annual Report [Green Knight] is a program that provides a framework for student organizations to quantify and document their activities and successes throughout an academic year for future reference and collegiate recognition. 
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Letter of Introduction
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REQUIRED ATTACHMENTS 
Green Knight Annual Report Checklist

· Student Organization Grade Release Form** (Turn in Hard Copy)
· Executive Leadership Development Program Attendance†
· Organization Web Presence 
· Proof of Future Development (Recreational, Academic Honorary, and Media ONLY)
· Off-Campus Event Forms (via www.snc.edu/studentorgs)
· 2008-09 Release Waivers** (Turn in Hard Copy)
· Recognized Student Organization Policy & Signature Form** (Turn in Hard Copy)
· Misc. Documentation requested by LSE
· Ledger System** (Turn in Hard Copy)
· Organizational Budget (attach electronically or turn in Hard Copy)
· Roster   
· Membership Attendance at Leadership Development Program†
· Service Project Form †
· Service Publicity
· Post-Activity Evaluation †
· Alumni Communication
· Any Supportive Documentation
† Forms can be found in… J:\LSE\GREEN KNIGHT Annual Report Forms
** Please turn in a HARD COPY of these required forms to… LSE Office – 3rd Floor RVDH Campus Center
[You are encouraged to write about your organization and the activity it has experienced throughout this academic year. This may include pitfalls, growth opportunities seized, and future goals for next year]





REQUIRED ATTACHMENT(S)


Student Organization Grade Release Form** (Turn in Hard Copy)


Executive Leadership Development Program Attendance†


Organization Web Presence (Provide Information)


Proof of Future Development (Recreational, Academic Honorary, and Media ONLY)


Any Supportive Documentation





REQUIRED ATTACHMENT(S)


Off-Campus Event Forms (via �HYPERLINK "www.snc.edu/studentorgs"��www.snc.edu/studentorgs�)


Recognized Student Organization Policy & Signature Form** (Hard Copy)


Misc. Documentation requested by LSE


2008-09 Release Waivers** (Hard Copy)


Any Supportive Documentation





REQUIRED ATTACHMENT(S)


Ledger System** (Turn in Hard Copy)


Organizational Budget (attach electronically or turn in Hard Copy)


Any Supportive Documentation





REQUIRED ATTACHMENT(S)


Roster   


Membership Attendance at Leadership Development Program†


Any Supportive Documentation





REQUIRED ATTACHMENT(S)


Service Project Summary Form†


Service Publicity


Any Supportive Documentation





REQUIRED ATTACHMENT(S)


Post-Activity Form† 


Alumni Communication


Any Supportive Documentation
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