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	The Green Knight Report is a program that provides a framework for student organizations to quantify and document their activities and successes throughout an academic year for future reference and collegiate recognition. 


[[ORGANIZATION NAME]]

Letter of Introduction (optional)
(You are encouraged to write about your organization and the activity it has experienced throughout this academic year.  This may include pitfalls, growth, opportunities seized, and future goals of the next year.  This letter can be informal, as though you are writing to the next Executive Board and this is one of the tools to help them continue to make your organization successful)
     




 (
REQUIRED INFORMATION
Web Presence
Proof of Future Development
)






Web Presence 
If your organization has a website, please provide the URL (ex: snc.edu/studentorgs) 	     
If your organization has a Nationals website, please provide the URL. 		     

Proof of Future Development 
(Required for Recreational, Academic Honorary, and Media Organizations, Optional for other organizations).
Provide LSE with a list of 3 – 5 goals or initiatives of your organization that will help your organization maintain and improve its status for the next semester:

1.      

2.      

3.      

4.      

5.       




 (
REQUIRED 
INFORMATION
Leadership Development
Student
 Organization Grade Release 
and Roster
 
                     
(Turn in Hard Copy)
In the fall, 
the organization
 will be provided with the form. Each member needs to sign it. Grades do not affect organization or membership standing, unless the organization has a minimum GPA requirement. Otherwise, grades are used for statistical purposes.
)
	









Leadership Development Program Attendance
Please fill in the grid if members of your organization attend a leadership conference, leadership workshop, etc?
	Name of Event
	Event Date
	Location
	Total Number of Members Attended
	Number of E-Board Members Attended

	Ex: Student Leadership Conference
	Sept. 24-25
	St. Norbert
	5
	2

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




Student Organization Grade Release and Roster
Submit the grade hard copy of the grade release form and updated roster to the LSE office.
** If the grade release was submitted for the fall semester, only new members of the organization are required to sign it.**
Organization Name:      
I hereby authorize St. Norbert College to release all academic disciplinary information contained in my educational record to the Department of Leadership Development, Service & Engagement for the purposes of computing org academic averages.  This authorization shall remain effective so long as I am a member of my organization at St. Norbert College unless sooner revoked by me in writing.

	Name (First and Last)
	Signature
	Class Standing (year)
	SNC ID Number
	New Member Since October 1, yes or no?

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




 (
REQUIRED INFORMATION
Off-Campus Event Forms
 
Each event needs to be registered prior to the date of the event. This can be done online at: 
http://www.snc.edu/planning/forms1/offcampus.html
Release Waivers
 
Release waivers must be signed by 
every
 person that attends 
any
 off campus event. Waivers need to be saved by the organization
 
to reference in case of liability issues. The organization is encouraged to tur
n the hard copies into LSE for safe storage
. Provide at leas
t 1 waiver as an example, 
if the organization decides to store the waivers.
 
Who stores the waivers for the organization? Provide Name & Position.
Click here to enter text.
Off-Campus Event Grid
)











Off-Campus Events (required only for organizations who hosted off-campus events)

	Off-Campus Events
	Location
	Date
	Number attended
	Brief Description

	Ex: Crush Dance
	The Ridge
	October  1, 2010
	67
	Informal dance

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	





 (
REQUIRED 
INFORMATION  
Ledger System
 
(attach electronically 
or
 turn in Hard Copy)
Provide a hard copy of how the organization maintains the finances.
Budget
 
(attach electronically 
or
 turn in Hard Copy)
Provide a budget of allotted incomes and expenses for the organization.
** 
It is not necessary to include bank statements, deposit/withdrawal slips, etc. unless LSE requests. 
**
)







 (
REQUIRED 
INFORMATION
Service Project Summary Form
What service work did the organization do this semester? All recognized organizations are required to complete at least one service project. Greek & Independent Organizations are required to complete 2 service projects. Please
 continue to complete service forms on Knightline as your organization completes service.  You do NOT need to wait until you complete the rest of the Green Knight Report to complete the service summary.
 
Choose an item.
To complete reports via Knightline:
 
(
Unless noted, all information i
s required to complete form.)
Enter 
Knightline.
Click on “Enter Secure Area.”
Enter ID number and password.
Click on “Personal Information.”
Click on “Community Service and Learning” at the bottom of the page.
Click on “Co-Curricular Service-Learning Projects.”
To add a new project, click on “Add Service-Learning Activity”.
Contact 
conor.duboyce@snc.edu
 with questions.
Service 
Recognition
Was the organization recognized for your service work? Tell us about it! 
Ex. Provide
 the URL address to the recognition.
What service project:
 
Click here to enter text.
How was the organization recognized
?
:
 
Click here to enter text.
Date of recognition: 
Click here to enter a date.
Proof of recognition: 
Click here to enter text.
)
	
















 

 (
REQUIRED ATTACHMENT(S)
Alumni Communication
Educational Program Evaluation
 Form
Nominations
)








Alumni Communication 

Is the organization in contact with alumni members?  		|_| Yes 		|_| No 
If yes, please check all that apply. 
How does the organization communicate with their alumni? 

|_|  Emails
|_|  Alumni List serve
|_|  Newsletter (electronic or hard copy)
|_|  Phone Calls
|_|  SNC Alumni Relations Office 
	|_|  Facebook
	|_| Twitter
	|_| Linked In
Other:      
Educational Program Evaluation 
Section 1: Program Details		
[bookmark: Text1]Student-Staff Members Involved In Program:      
[bookmark: Text2][bookmark: Text3]Name of Program:      	Number in attendance:       
[bookmark: Text4]Program Location, Date, and Time:      
Section 2: Description of Program
How did you achieve your goals?  How does the program meet the needs of your community? What would you do with this program differently in the future?  
     							
Section 3: Change Model Competencies Designate any unique competencies the program covered.
  


[image: ChargingKnight0807_PMS350-142]
		CHANGE YOURSELF

	[bookmark: Check1]Identification of Personal Goals |_|

	[bookmark: Check2]Development of Goals to Achieve in a Set Period of Time |_|

	[bookmark: Check3]Spirituality  |_|

	[bookmark: Check4]Civil and Assertive Communication Skills |_|

	[bookmark: Check5]Listening with Understanding |_|

	[bookmark: Check6]Emotional/Physical Health |_|

	[bookmark: Check7]Living a Balanced Lifestyle |_|

	[bookmark: Check8]Participation in Healthy Activities |_|



	CHANGE YOUR WORLD

	[bookmark: Check22]Understanding that Personal Choices Affect Others |_|

	[bookmark: Check23]Define Ethical Principles |_|

	[bookmark: Check24]Ethical Actions |_|

	[bookmark: Check25]Civic Awareness for World Events |_|

	[bookmark: Check26]Engaged Citizenship and Creating Effective Change |_|



	CHANGE YOUR COMMUNITY

	[bookmark: Check9]Awareness of Cultural & Human Differences |_|

	[bookmark: Check10]Support Diversification at SNC |_|

	[bookmark: Check11]Respect for Human Differences |_|

	[bookmark: Check12]Know How to Confront “-isms.” |_|

	[bookmark: Check13]Manage Interpersonal Conflicts |_|

	[bookmark: Check14]Collaborating Effectively |_|

	[bookmark: Check15]Understanding Others’ Perspectives |_| 

	[bookmark: Check16]Relationship-Building |_|

	[bookmark: Check17]Responsibility for Own Actions |_|

	[bookmark: Check18]Address Harmful Behaviors in a Respectful Manner |_|

	[bookmark: Check19]Understand Own Values |_| 

	[bookmark: Check20]Use Own Values with Moral Conviction |_|

	[bookmark: Check21]Address Community Morals & Values |_|















Student Organization Award Nominations (optional)
What Student Organization Awards would your organization like to be nominated for?
List of Awards
· Organization of the Year Awards: Academic/Honorary, Faith/Service/Diversity, Special Interest/Recreation/Governing/Media, Greek/Independent
· Best Educational Program
· Best Service Program*
· Best Alumni Outreach Effort
· Most Innovative Program
Our organization would like to be nominated for the following award(s).
     

Please write a description of why your organization would like to be nominated for your above listed award(s) and describe how your organization meets or exceeds the criteria of each award.
     





*If your organization has yet to complete your service project(s), but would still like to be considered for the award, please provide the date and description of the project.  Any project submitted to Knightline by April 17, 2011 will still be considered for this event.
	Thank you for submitting your organization’s Green Knight Annual 2010-2011 Report! 
You can upload it to the J:Drive or email it to megan.henning@snc.edu 
Directions for uploading to the J:Drive
1. Access the J:Drive (labeled Departments) via a campus computer or https://netstorage.snc.edu/NetStorage
2. Find Department folder labeled LSE. 
3. Click on “Drop box” folder
4. Select “Green Knight Reports” folder. 
5. Upload your report to the folder labeled “SPRING 2010 – Green Knight Reports”.
6. Make sure you save your report as your organizations full name. Please do not abbreviate. 
			Ex. Up Til Dawn 2011 Green Knight Report  	Not: UTD Report
 (
Green Knight Annual Report
)														
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