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 Academic Regulations 
 
   I. Course System 

St. Norbert College has a course system rather than a semester-hour credit system.  For 
graduation each student must submit 32 successfully passed courses.  All courses are to be 
transcripted as semester hours in which one full course is equivalent to four semester credits. 

 
  II. Class Schedules 

A primary purpose of the course system is that academic credit for courses be measured in 
terms of educational objectives rather than in terms of number of class meetings per week.  To 
allow Faculty members the maximum possible flexibility in planning patterns of class 
meetings, the Registrar has developed a schedule that allows at least four 50-minute periods 
per week.  For those instructors who so desire, the schedule makes possible the use of periods 
of 100 and 150 minutes in combination with 50-minute periods.  Each instructor will request 
the sequence that best fits his or her teaching needs.  He or she is free to use the periods within 
the sequence assigned for a course as he or she judges proper, using all of them or some of 
them or none of them from week to week as the Faculty member wishes. 

 
 III. Student Course Load 

A normal course load for a full-time student is three to four courses per semester.  No student 
may take more than 4.5 courses in any given semester except by permission of her or his 
advisor. 

 
  IV. Transfer Courses from Other Institutions

1 
Once a student has been enrolled at St. Norbert College full-time, only three transfer courses 
from other institutions may count toward the 32 courses required for graduation unless (1) the 
courses are part of programs affiliated with the College, including SNC study abroad 
programs, (2) the courses are part of a non-affiliated study abroad program that has been 
approved for a particular student by the International Education Committee and endorsed by 
the Dean of the College prior to the student’s departure, or (3) by special permission from the 
Dean of the College (or her or his designee). 

 
   V. Grading System

2 
The grading system at St. Norbert College is based on the assumption that a student either 
receives credit or does not receive credit for work undertaken.  Credit can be earned for the 
same or equivalent course of study only once.  The quality of a student's work is expressed in 
grades and grade points.  A 4.0 grade point system is used under which a student earns grade 
points for each course successfully completed.  If credit is denied, the marks of F, W, WF, U, 
NT, NR or I are shown next to the work undertaken.  If credit is earned a range in evaluation 
from A to D (letter grade mode courses) or S (S/U grade mode courses) is given to denote the 
quality of the work done.  Grades in all courses attempted at or through St. Norbert College 
including WF shall be computed in the grade point average except those courses evaluated W, 
I, AU, NR, CT, TR, S, U, NT, or IP.     
St. Norbert College operates on a 4.0 grading system in which A signifies excellent 
performance marked by unusual ability and distinctive achievement; B signifies good 

                                                 
1 Amended by the Faculty on January 25, 2005, and by the Trustees February 11, 2005.  These requirements will apply to 
students entering the College in or after Fall 2005.  Students who entered before that time are governed by the previous 
policy. 
2 Amended by the Faculty on February 9, 1999, and by the Board of Trustees on May 17, 1999.  Amended by the Faculty 
October 2005 and Trustees February 2006 to include S/U and NT. 
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performance marked by significant achievement; C = satisfactory performance; and D 
signifies marginal, but passing work, and below the standard required for graduation.  This 
grading system recognizes that student work may fall between the grades listed above.  The 
intermediate grades of AB, BC, and CD can be given in such cases. When credit is not earned 
for a course, the following grades may be issued:  F = Failure; W = Withdraw; WF=Withdrew 
Failing; I = Incomplete; NR = Not Reported, U = Unsatisfactory; NT = Not Transferable.  
Audited courses, awarded and transfer credit are not calculated in the student's grade point 
average and are designated AU = Audit, AW = Awarded and TR = Transferred respectively.  
Continuing courses and courses currently in progress are designated CT = Continuing and IP 
= In Progress. 

 Grade points per grade are awarded as follows: 
  A = 4.0   C = 2.0 
  AB = 3.5   CD = 1.5 
  B = 3.0   D = 1.0 
  BC = 2.5   F = 0.0 

A grade of S = Satisfactory indicates satisfactory performance and a grade of U = 
Unsatisfactory indicates a non-passing grade. Masters Thesis and Advocacy Projects are to be 
graded on a Satisfactory or Fail basis.3  Grades of W, S, U, TR (during study abroad), and NT 
(issued for less than C graded courses during study abroad) are counted in a student’s 
attempted credit for academic progress evaluation.  The Curriculum and Educational Policy 
Committee must approve the grade mode of all courses to be offered on a S/U basis. 

       
VI. Grading Practices

4 
 The following policy statement pertains to the assignment of grades by members of the 
 Faculty: 

1. A grade shall reflect a student's achievement, performance, and mastery of a course.    
Other factors (such as effort, the self-esteem of the student or the placement prospects of 
the student) shall not be important in the assignment of grades. 

 2. A grade shall be assigned in a manner consistent with the definition of the grade in the 
 College Catalogue (e.g., an "A" shall be awarded only if a student's performance  
 achieved excellence). 

 3. Faculty members shall include a statement in each course syllabus which explains the 
 expected levels of performance associated with each grade. 

 
 VII. Grades of Incomplete  

 The designation of "Incomplete" is used when a student has not completed some work or the 
 final examination for a serious reason beyond his or her control.  The work must be 
 completed and a grade received by the Registrar within five weeks after the beginning of the 
 following semester or the "Incomplete" will automatically become a "failure."  In rare cases, 
Faculty may request and the Registrar may approve the extension of the five week due date up 
to the last class day of the current session. 

 
VIII. Change of Grades 

Grades become final upon receipt in the Registrar's office and may not be changed thereafter 
unless a clerical error was made in recording the grade originally, or upon successful appeal 
of a grade.  No grade may be changed after one year from the date the grade is originally 
given. 
 

                                                 
3Amended by the Faculty on September 16, 2003, and by the Board of Trustees on May 17, 2004. 
4Amended by the Faculty on February 9, 1999, and by the Board of Trustees on May 17, 1999. 
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   IX. Grade Appeals 

A. Preface 
 The purpose of the St. Norbert College policy on the appeal of grades is twofold:  to 
 protect the student from prejudiced and capricious academic evaluation, and to protect 
 the professional rights and academic freedom of the Faculty member in assigning grades. 
B. Procedures for Appealing Grades5 

1. A student who feels he or she has received an inaccurate or unfair grade must first 
consult the instructor.  This consultation must take place and the appeal process 
begun, no later than six weeks after the beginning of the semester following the 
assignment of the disputed grade. 

2. The instructor should explain to the student the process of arriving at the grade. 
  3. If the issue remains unresolved, both the student and the instructor are required to 

put their explanations in writing. 
  4. The written statements and any supporting documents are forwarded to the 

appropriate associate dean who will convene the Divisional Advisory Council* to 
consider the appeal.  The Council will investigate the dispute and make a decision.  
The Advisory Council is free to consult faculty and students from the discipline 
concerned, and the individual disputants, in arriving at its decision.  If the Faculty 
member whose grade is being challenged is not a member of a division, the appeal is 
sent to the Dean of the College.  The Dean will convene the three divisional 
associate deans who will act in lieu of an advisory council.  If the appeal involves an 
instructor in physical education, the Athletic Director will also be a member of the 
appeal board.6 

  5. A copy of the advisory council's decision will be sent to the Faculty member, the 
student, and the Registrar. 

  6. If either party wishes to challenge the decision of the advisory council, an appeal 
must be made directly to the Dean of the College as soon as possible after receipt of 
decision.  Action by the Dean on an appeal is final. 

 C. Postscript 
While a procedure for grade appeals is necessary, it is anticipated that most 
disagreements will be resolved at the first stage in the process--the conference between 
the Faculty member and the student.  The burden of proof rests on the terms "prejudiced 
and capricious."  While the policy is intended to uphold the Faculty member's use of 
professional judgment, it also acknowledges the student's right to know the basis upon 
which he or she was evaluated and to challenge a perceived injustice through an orderly 
set of procedures.  It is, therefore, the Faculty member's responsibility to preserve 
records of grades, as well as students' papers and examinations that were not handed 
back, at least until the end of the sixth week of the following semester. 

 
   X. Academic Honor Code 

 A. Preamble 
The pursuit of wisdom and truth is the very reason for the existence of St. Norbert 
College.  It is manifested especially in the curriculum.  St. Norbert utilizes Abbot 
Pennings' philosophy of education in that it commits itself to the personal, moral, and 
intellectual development of its students and it dedicates itself to a climate conducive to 
academic excellence.  The goal of St. Norbert College is to perfect individuals in their 

                                                 
5Due to the professional nature of these deliberations, any student representatives to Divisional Advisory Councils do not 
attend in grade appeals.  
6 Approved by the Curriculum Committee on October 31, 2000. 
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intellectual and moral dimensions and to promote academic integrity and honesty.  Since 
these are the goals or objectives of the College, it will not tolerate any form of academic 
dishonesty. 
Students and Faculty members are partners in the pursuit of wisdom and truth.  Within a 
partnership, mutual expectations exist.  A partnership should begin with a clear 
understanding of the expectations each party has of the other and of the purpose of the 
relationship. 
The learning process can be successful only in a setting of integrity where both parties 
put forth their most honest effort.  Students can sustain this process by performing 
honestly on tests and assignments.  Honest practices will preserve an outstanding 
academic environment at St. Norbert College. 

 B. Academic Dishonesty 
Academic dishonesty is defined as the submission for academic credit any work using 
unauthorized or unacknowledged resources, or the fabrication of any information that 
might affect the credit one receives.  Examples of academic dishonesty include, but are 
not limited to: 

   1. Cheating on an examination, including using cheat sheets or other unauthorized 
materials, or copying from peers. 

 2. Collaborating with others on work to be presented, contrary to the stated policy 
of the course. 

 3. Plagiarizing, including the submission of another's ideas or papers. 
 4. Submission of another's computer-related assignment as one's own. 
 5. Stealing examination or course materials or knowingly using such stolen 

materials.  (This includes stealing library or other College resources.) 
 6. Obtaining prior information about a test from someone who has previously 

taken the test.  (This does not include tests returned from previous semesters, 
which may be considered part of the public domain.) 

 7. Falsifying records, laboratory reports, or other data. 
 8. Submitting, if contrary to the rules of the course, work previously submitted in 

another course. 
 9. Knowingly and intentionally assisting another student in any of the above, 

including assisting any arrangement whereby work is submitted or performed 
by a person other than the student who is getting credit. 

  C. Academic Court 
   1. Composition of the Academic Court 

Cases of academic dishonesty will be judged by an Academic Court consisting 
of four student members and three Faculty members, plus one student alternate 
and one Faculty alternate.  The Academic Court will be under the jurisdiction of 
the Dean of the College and Academic Vice President. 

        2. Selection of Student Members 
    The Student Government Association Executive Board will determine the 

procedures for the selection or election of the four regular student members 
each spring.  These students will serve on the Academic Court for the entire 
forthcoming academic year.  The Student Government Association Executive 
Board will select the student alternate from among freshman applicants at the 
beginning of the academic year. 

       3. Election of Faculty Members 
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   Faculty members will be elected by the Faculty.  Faculty terms will last two 
academic years.  Each year two Faculty members will be elected, with the 
Faculty member receiving the second highest vote total serving as the Faculty 
alternate for the first year of his or her term. 

 4. Selection of the Chair 
   The nine members of the Academic Court will select a Chair from among the 

seven regular members of the Court.  The Chair will be responsible for 
receiving and sending correspondence, including accusations of academic 
violations, and scheduling meetings and hearings. 

 D. General Procedures 
 1. Initial Honor Pledge 

   During orientation of new students, members of the orientation committee will 
conduct workshops on the St. Norbert College Academic Honors Code.  
Students must sign a pledge that they fully understand the code and intend to 
abide by it before they may register for courses at the College.  Admitted 
students will receive notification of this requirement and a copy of the code 
before orientation. 

 2. Subsequent Pledges 
  Each course syllabus shall contain a statement regarding the honor code and 

how it specifically applies to that course.   Each assignment submitted for credit 
during the course shall bear the signature of the student.  This signature shall 
signify that the student has fully conformed to the honor code.  

   3. Faculty Responsibilities in the Event of Dishonesty 
    Any Faculty member who is convinced that a student has violated the academic 

honor code, and who believes he or she can sustain a conviction before the 
Academic Court, shall inform the alleged violator and the Chair of the 
Academic Court in writing of the charge and the evidence in support of that 
charge.  The Chair will then schedule hearings on the accusation at times and 
places that are acceptable to the accused, the accuser, and the members of the 
Court.  On request, the Court shall grant the accused at least ten days between 
the formal accusation and the commencement of hearings to prepare a defense.  
If the accused refuses to participate in the hearing, the Court may conduct the 
hearing in the absence of the accused. 

    An accused student who has not been previously convicted of an offense may 
avoid prosecution before the Academic Court by accepting a penalty imposed 
by the instructor.  The penalty imposed must be reduction of the course grade by 
at least one letter (e.g. B to C), with a maximum allowable grade of C, and 
forfeiture of the right to withdraw from the course.  If the accused and the 
instructor choose this option, the instructor will submit a report to the Dean 
describing the nature of the violation and the penalty imposed.  The student will 
sign this report, and it will constitute a conviction for the purpose of interpreting 
this paragraph and paragraph III.5.c.  This report is an internal document and 
will be kept in strict confidence and routinely destroyed following a student's 
separation from the College (through graduation, dismissal, or transfer). 

 4. Student Responsibilities in the Event of Dishonesty 
   Students who become aware of academic dishonesty are encouraged to support 

the academic honor code by counseling and warning other students suspected of 
dishonesty, by reporting violations to the course instructor, or by volunteering to 
testify before the Academic Court.  However, no student shall be forced to 
testify before the Court. 
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5. Procedures of the Academic Court 
a. The Court shall receive testimony and evidence from the accuser and from 

the accused, if the accused so chooses.  The court may seek out and receive 
testimony and evidence from other sources, at its discretion.  The accused 
shall be allowed to present witnesses, including character witnesses, and to 
question witnesses testifying against her or him.  Whenever possible, all 
nine members of the Court should hear the evidence.  Hearsay evidence 
may be allowed, but a finding of guilt shall not be based on hearsay 
evidence alone.  Generally, the Court should inform the accused in writing 
of all the evidence to be presented against him or her before the hearing 
takes place.  If any additional evidence against the accused is presented 
during the hearing, the accused shall be given a reasonable amount of time 
to prepare a response to the additional evidence.  The accused may have a 
staff member, Faculty member, or another student serve as counsel, 
provided such counsel is not an attorney engaged in the regular practice of 
law.  The hearing may be open or closed to the public, or open to certain 
members of the public, at the option of the accused.  Hearings shall be tape-
recorded or transcribed.  Any other rules for the introduction of evidence 
are at the discretion of the Court, but such rules should be communicated to 
the accuser and to the accused before the trial begins. 

    b. The standard of proof in the trial shall be clear and convincing evidence of 
academic dishonesty.  The criminal standard of guilt beyond a reasonable 
doubt is not required.  Following presentation of the evidence, the nine 
members of the Court will discuss the merits of the evidence.  Following 
discussion, the seven regular members of the Court will vote by secret 
ballot on the guilt or innocence of the accused.  Abstentions are not 
allowed.  A simple majority will determine the outcome.  A regular 
member may excuse himself or herself from voting prior to commencement 
of the trial if he or she would be unable to render an unbiased verdict.  
However, mere acquaintance with the accused shall not be sufficient 
grounds to excuse oneself from voting.  If a regular member of the Court 
excuses himself or herself from voting, the student or Faculty alternate 
would replace that member.  If two members excuse themselves, both 
alternates will replace them, even if this changes the student-faculty ratio 
on the Court.  If an even number of members fewer than seven are voting, a 
tie vote will result in acquittal. 

c. If the Court finds the accused guilty of the charge, the Court shall then 
determine the penalty for the violation.  If necessary, the Court shall use a 
run-off or elimination process of voting until a majority agree on the 
penalty. 

     If this is the student's first violation, the Court must impose one of the 
following penalties: 

     (1) failure in the course in which the violation took place; or 
(2) failure in the course in which the violation took place and suspension 

from  
 the College for at least one semester, effective at the end of the current 
semester; or  

(3) failure in the course in which the violation took place and permanent 
dismissal from the College, effective at the end of the current semester. 

     If this is the student's second violation, but the student has not been 
previously suspended, the Court must impose one of the following 
penalties: 
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(1) failure in the course in which the violation took place and suspension 
from the College for at least one semester, effective at the end of the 
current semester; or 

      (2) failure in the course in which the violation took place and permanent 
dismissal from the College, effective at the end of the current semester. 

    If the student was previously suspended for a violation of the honor code, 
the Court must impose the penalty of failure in the course in which the 
violation took place and permanent dismissal from the College, effective at 
the end of the current semester. 

      d.  The Court shall submit a written report on the disposition of the case, with 
reasons, to the Dean of the College and to the accused.  The hearing and the 
report are internal to the College community and confidential.  No 
indication of the hearing or its disposition shall appear on the student's 
official transcript. 

      e.  Through the campus newspaper, a campus-wide memorandum, or other 
appropriate means, the Court shall periodically inform the College 
community of cases in which the Court has rendered a finding of guilt.  
These reports shall describe the general nature of the violations involved 
and the penalties imposed.  To insure confidentiality, the names of the 
accused and any details that might identify the accused shall not appear in 
such reports. 

6.  Appeals 
   The student may appeal the decision of the Academic Court to an Appeals 

Board consisting of the Dean of the College and AcademicVice President, the 
Chair of the Faculty, and the President of the Student Government Association.  
An appeal may be based only on excessive punishment, significant procedural 
errors, or new evidence.  Ordinarily, the student must make the appeal within 
ten days (excluding days when the College is not in session) after he or she 
receives written notification of the decision of the Court. 

 
   XI. Probation and Dismissal 

St. Norbert College expects a student to pass courses and maintain a minimum grade point 
average in order to make satisfactory academic progress. Because deviation from the norm 
is inevitable for a few students, the following criteria are used in considering whether a 
student is making acceptable progress toward a degree. A student may be placed on 
academic warning, probation, continued probation or dismissed from the College for either 
unsatisfactory grade point average or for withdrawing from and/or failing courses. 
A. Good Academic Standing 
A student is considered to be in good academic standing if their cumulative grade point 
average is above 2.00 and they are making credit progression requirements as outlined 
below. 
B. Unsatisfactory Grade Point Average 
The minimum satisfactory grade point average is 2.00. All students whose grade point 
average falls below a 2.00 will be placed on academic probation. Any student who does not 
achieve a 1.00 grade point average in his/her first semester at St. Norbert will be dismissed 
from the College.  
C. Academic Warning 
Any student who has a cumulative GPA between 2.00 and 2.29 who earns a semester grade 
point average below 2.00 and is otherwise in good academic standing, shall receive an 
Academic Warning. 
D. Credit Probation.  
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First semester students are expected to complete 2/3rds of their attempted courses if enrolled 
in fewer than 4 courses, or 75% of their attempted courses if enrolled in 4 or more courses.  
Thereafter, a student is expected to have completed 75% of all attempted courses until their 
junior year.  During the junior year a student is expected to have completed 83% (20 of  24) 
and during the senior year 87% (28 of 32) courses to be making satisfactory academic 
progress.  Students who fall below this level can be placed on Credit Probation. 
E.  Probation and Continued Probation 
A student who has not made satisfactory progress in terms of GPA or credit progression, 
will be placed on Probation.  Students on probation will be expected to complete a 
minimum of 75% of all attempted courses with a semester GPA of 2.00. Students who reach 
this Probation requirement but have not reestablished good academic standing may be 
placed on Continued Probation until they reach good academic standing.  Students on 
Continued Probation must complete 100% of all attempted courses with a minimum 
semester GPA of 2.00. Failure to meet Probation or Continued Probation requirements will 
result in dismissal. 
F.  Academic Dismissal and Appeals 
All students dismissed from the College may appeal their dismissal. To appeal, a student 
must, submit to the Academic & Financial Aid Action Committee a signed and dated letter 
of appeal explaining why he or she should not be dismissed. Some mitigating circumstances 
that may cause a student to fail to meet academic progress standards include: 
• Family difficulties, such as divorce or illness; 
• Death of a parent or relative; 
• Interpersonal problems with friends, roommates, significant others; 
• Difficulty balancing work, athletics, family responsibilities, etc; 
• Financial difficulties 
Students who do not demonstrate a mitigating circumstance who successfully appeal their 
dismissal are not eligible for any institutional, state, or federal financial aid. 
G.  Maximum Time Frame 
Students will not be eligible to receive financial aid if they attempt more than 150 percent of 
the normal credits required for a degree. At St. Norbert, this means that a student in a degree 
program requiring 32 courses for graduation will be eligible for financial aid during the first 
48 courses attempted as a degree-seeking student. All attempted courses are counted, 
including transfer courses, whether or not financial aid was received or the course work was 
successfully completed. 
H.  Miscellaneous 
The following are considered when evaluating a student’s academic progress: 
• Withdrawals, incompletes, and failures are considered attempted but not earned 

courses. 
• Passing grades received for satisfactory/unsatisfactory graded courses are considered 

attempted and earned courses; failing grades in these courses are considered 
attempted but not earned courses. 

• Repeated courses are included in the calculation of both attempted and earned courses.  
• Audit courses are not considered courses attempted or earned. 
• Remedial courses are included in the calculation of both attempted and earned courses. 
• Transfer credits, including those received through approved study abroad programs or 

consortium agreements, do not count in the calculation of the GPA, but they are 
included in the calculation of both attempted and earned courses. 

• If a student changes majors, a student may petition the Academic Dean for a waiver of 
progress requirements, so that only the hours from the previous major(s) that will 
count towards the student’s new degree requirements are included in the 
calculation of attempted and earned hours. 

 I. Mid-term Performance Evaluation 
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To assist students in the evaluation of their performance during each academic semester, 
the College has implemented a mid-term performance evaluation program in which 
students are informed of marginal or unsatisfactory work in any given course at mid-
semester. A copy of the report is sent to the student's academic advisor as well. 

 
  XII. Graduation Requirements

7
   

To earn a baccalaureate degree from St. Norbert College a student must satisfy credit, 
curriculum, grade point average (GPA), and residency requirements.  A total of 32 courses 
successfully completed, a minimum cumulative 2.00 GPA and a minimum major grade 
point average of 2.00, completion of the General Education Program, and an approved 
major are required for graduation.  Minors are not required for graduation, except for certain 
teacher certification programs, but they require a minimum cumulative 2.00 grade point 
average for completion.  GPA requirements for teacher certification are higher and are 
established by the Education Department.  Transfer students must complete at least 8 of the 
32 total and one quarter of any major at St. Norbert College.  Introductory courses may not 
be counted in the one quarter major requirement.  All baccalaureate candidates must spend 
their senior year in residence at St. Norbert College.  Students are considered to be "in 
residence" if they register for their final eight courses from St. Norbert College.  Exceptions 
to the senior residency requirement may be made for students having attended St. Norbert 
College full-time for eight semesters by petition to the Registrar or Academic Dean. 

 
XIII. Substitution in the Major 

Substitutions in a major shall require the approval of the discipline, disciplines, or 
interdisciplinary committee responsible for the major, and the advice and consent of the 
student’s advisor. 
 

XIV.    Course and College Withdrawal 

A. Students may drop courses or withdraw from the College with no academic penalty or 
record during the specified add/drop days of each session.  (The College Refund and Course 
Cancellation Policy addresses the financial impact of dropping courses or withdrawing from 
the College.) 
B. Students may withdraw from a course or courses or completely withdraw from the 
College after the add/drop period to the established last day to withdraw without penalty and 
receive a grade of “W”. A student may withdraw from a course by (1) obtaining the written 
permission of his or her advisor, (2) notifying the instructor, and (3) submitting the 
completed form to the Registrar. 
C.  After the established last day to withdraw without penalty students may not withdraw 
from individual courses.  The Dean of the College must approve appeals, but for medical 
reasons only. 
D.  After the established last day to withdraw without penalty, except for severe medical 
reasons (see below), students completely withdrawing from the College will receive a “WF” 
grade. 
E.  Definition of Medical Withdrawals: 

1. A physical or mental health issue that developed after the established last day to 
withdraw without penalty and is severe enough to keep a student from attending classes 
and/or successfully completing academic requirements. 
2. A physical or mental health issue that developed before the last day to withdraw 
without penalty, but did not respond as expected to treatment.  That is, students must 
document that they had been seeing a physical or mental health provider before the last 
date to withdraw without penalty, that the provider felt the student would respond to 

                                                 
7Amended by the Faculty on January 20, 2004, and by the Board of Trustees on May 17, 2004. 
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treatment and be able to finish the session successfully, but that the expected positive 
outcome did not occur because of medical reasons (i.e., not because the student did not 
follow medical advice, etc.) 
 

 XV. Class Attendance 
The policy on absences from class will be determined by each instructor for her or his own 
classes.  The instructor will clearly explain the policy in the first class of each term.  It is 
presumed that all instructors will exercise prudence and justice in the application of 
sanctions.   

 
  XVI. Dean's List 

Students who are registered for full-time study and complete three or more courses with a 
semester grade point average of 3.50 or better with no F grade earn a place on the Dean's 
list. 

 
 XVII. Auditing a Course 

Full-time students may audit one course per semester without an additional tuition charge.  
Registration for an audit is on a space-available basis. 
The individual Faculty member will set the conditions under which his or her course may be 
taken as an audit rather than for credit.  If a student registers for a course as an audit, the 
student is expected to maintain a normal attendance pattern in that class.  A student who 
does not fulfill the conditions set forth by the instructor will not have the course and grade 
(Au) entered on the permanent record. 
No course may be changed from credit to audit or vice versa, after the end of the drop/add 
period. 

 
XVIII. Change of Course Times 

No instructor shall change the hours scheduled for any course without the approval of her or 
his associate dean. 
A student may effect a class section change during the first week of the semester by 
presenting a Change of Schedule form to the Registrar's Office with the signatures of the 
instructors of the sections from which and into which he or she is changing. 
To change courses (allowed only during the first five class days of the semester) the student 
must present to the Registrar's Office a Change of Schedule form with the signatures of the 
advisor and of the instructors courses from which and into which he or she is changing. 

 
XIX.     Examinations Given Outside Scheduled Class Time 

Faculty members should avoid scheduling examinations outside regular class hours, except 
when a longer period of time is required or when comparable results are needed from 
different sections of the same course.  Advance notice of such examinations must be given 
to the students, and a student must be allowed to take a make-up examination if he or she 
cannot be present for an examination outside normal class hours.  Evening examinations 
should not be given before 7:00 p.m. 

 
 XX. New Courses 

New courses must by approved by the discipline, disciplines, or interdisciplinary 
committees directly concerned.  They must also be approved by the appropriate associate 
dean, and by the Dean of the College before being listed in the Schedule of Courses and 
academic catalog. 
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 XXI.    New Majors, Minors, and Other Transcriptable Programs 

Proposals for new major and/or minor programs--as well as any transcriptable program 
(concentration, certificate program, etc.)--must be approved by the appropriate associate 
dean(s) in consultation with the discipline, disciplines, or interdisciplinary committee 
responsible, the Curriculum and Educational Policy Committee, the Dean of the College and 
Academic Vice President, and the assembled Faculty before being submitted to the Board of 
Trustees for final approval. 

 
XXII. Changes in the Requirements for Existing Major and Minor Programs 

Proposals for changes in requirements for existing major and minor programs, or 
concentrations within those programs, must be approved by the discipline, disciplines, or 
interdisciplinary committee responsible and by the appropriate associate dean. 
 

XXIII. Individualized Majors
8
 

Students have the option of structuring an individualized major program on a divisional or 
cross-divisional basis.  The procedure is as follows:  before the end of the sophomore year, 
students select an advisor and together they structure a major program.  Students and 
advisors should consult with colleagues within the College who may have personal expertise 
and experience within the chosen area of study.  Majors must have a minimum of ten 
courses with a minimum of five courses at or above the 300 level and are encouraged to 
have a culminating experience or capstone course designated.  Students having a Social 
Science related major must include DS 224 or an equivalent statistics course.  Students must 
complete an Individualized Major Application Form consisting of program rationale, title, 
individualized statement of academic and career goals and objectives, learning outcomes, 
courses included, and a semester completion plan including General Education courses.  
This proposal is submitted to the appropriate associate dean and the Dean of the College and 
Academic Vice President for approval.  A student may appeal a decision to the Committee 
on Curriculum and Educational Policy.  Upon graduation “Individualized Major” along with 
the program title is placed on the student’s transcript.  The application will specify the 
degree intended (e.g. B.A., B.S., or B.M.) 

 
XXIV. Independent Study and Academic Internships 

The academic program at St. Norbert College is designed to provide a maximum flexibility 
of opportunity to students for meeting their educational goals.  An important aspect of the 
academic program is approved independent study under the supervision of a Faculty 
member.  Since Faculty members already carry full teaching loads and have other assigned 
duties, they must necessarily limit the number of students they can supervise in independent 
study.  Each Faculty member must determine a reasonable limit to the number of such 
courses, depending on the types of courses sought by students and the methods to be 
employed. 
There are two basic approaches to independent work by the student.  The first is independent 
study of a course listed in the catalog.  The second is expansion of a student's study which 
goes beyond the content of regular courses listed in the catalog. 

 A.  Listed Courses 
Independent study of a listed course is limited to those students who have applied for the 
course on an individual basis and have the approval of the instructor from that academic 
area and the Dean.  The objectives and requirements of the independently taken course 
will be the same as those of the regularly offered course.  Independent study in a course 
offered in the catalog may not ordinarily be taken during a term when the course is 
actually scheduled and available.  The student taking a course on an independent basis 
will register for that course during the semester in which the work is done.  All the 

                                                 
8Amended by the Faculty on January 25, 2005, and by the Trustees on February 11, 2005. 
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requirements for the course must be completed in accordance with College regulations. 
 B.  Non-listed Courses 

Independent study which extends beyond the scope of a course listed in the catalog may 
take at least two forms.  First, there is independent study on a special topic, a directed 
readings project, or directed research.  Secondly, there is independent study which 
involves not only a student and a Faculty member, but also some other agency.  Such 
independent study is referred to variously as work study, internship, or field experience.  
For the sake of clarity, this type of independent study will be referred to hereafter as 
field experience. 
1. Directed Research 

Students registering for such independent work, which is not part of an available 
course, must secure approval in advance of registration from the supervising Faculty 
member and the appropriate associate dean.  In order to secure approval the student 
must submit a written proposal including a precis of what is to be accomplished in 
the course and how it is to be accomplished.  This proposal should be developed 
with the approval of the associate dean and the student’s instructor or advisor or 
both.  The proposal should be prepared in sufficient numbers for copies to be kept 
on file with the student’s advisor, Faculty member, and associate dean.  As would be 
required in any course, the student should submit to the instructor evidence of the 
work accomplished.  This evidence should be sufficiently extensive to admit of a 
valid evaluation of the quantity and quality of what the student has accomplished in 
the course. 

  2. Field Experience/Academic Internships 
Such courses, taken on an independent basis as described above, must be submitted 
to the appropriate Associate Dean for approval.  This approval should depend on the 
course proposal being in conformance with certain concepts of the nature and 
function of field experience.  Practical projects on or off campus may be 
educationally valid in the same way as laboratory work in the natural sciences.  They 
certainly can add to a student's knowledge and clarify his or her understanding, but 
only if the student analyzes and interprets the experience, reflects on it, and makes it 
part of his or her general cognitive apparatus.  Without grounding in basic theory, 
however, and without analysis and reflection, practical exercises do not warrant 
academic credit.  Information regarding internships for academic credit is available 
through the Professional Practice Program in Career Services. 
The conditions for granting credit by independent study through field experience 
include the following: 

 a. Evidence of a background enabling the student to profit from the experience, 
e.g., junior standing, a substantial proportion of the major program successfully 
completed, the relationship of the work project to the student's major field. 

    b. The work alone or a description of the field experience is not sufficient for 
academic credit; there must also be evidence of reflective analysis and 
interpretation of the experience which relates it to basic theory in the area. 

    c. The work must be pre-planned, in a written proposal which includes a 
description of the reflective and interpretative processes as well as the evaluative 
process. 

    d. The proposal must be approved by the Faculty member and the Associate Dean, 
both of whom shall keep copies of the proposal on file. 

    e. No more than 2 courses of the student's total 32 may be taken in this way. 
The Faculty supervisor is responsible for establishing the criteria for the field experience 
with the host agency and for contact with the agency for evaluation purposes.  It should 
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be made clear to the host agency: 
a. that the field experience is primarily educational, not employment; 

    b. that the agency is expected to cooperate in evaluation; 
    c. that the agency determines any financial reimbursement; 
    d. that no one should be deprived of a job because of the program (students being, 

in this sense, supernumerary); 
    e. that they are contributing to the educational process; 
    f. that the nature of the work done by the student is defined by the host agency in 

cooperation with the Faculty supervisor; 
    g. that the duration of the experience should be clearly understood before the 

project begins; 
    h. that the actual scheduling of the student's time is determined by the host agency 

and the student, keeping in mind the student's other college commitments. 
Some field experiences include financial reimbursement for the student.  Any financial 
arrangements should be clearly and specifically established before approval.  The 
Faculty supervisor is responsible for seeing that the student is not exploited and that the 
student in not depriving someone else of a job.  The field experience is primarily 
educational and is part of the student's course load.  The hours worked, therefore, should 
be in keeping with the student's status.  When field experiences are off campus, any 
financial reimbursement for off-campus field experiences are the responsibility of the 
host agency. 

 
XXV.     Absence from Class 

Any instructor who for any reason cannot meet a regularly scheduled class must inform 
the Associate Dean of his or her Division. 
 

 XXVI.     Absence from the City 
Any Faculty member whose absence from the city will involve absence from scheduled 
duties at the College must receive permission from the Associate Dean of his or her 
Division.  Any absence(s) totaling more than five class days in a semester must also be 
approved by the Dean of the College. 

 
XXVII.    Outside Employment 

Full-time Faculty members must receive prior approval from the Dean of the College and 
Academic Vice President and the associate dean of their division before accepting 
employment outside the College during the academic year. 
 

XXVIII.   Attendance at Academic Occasions 

Except when excused by the President of the College, every Faculty member shall attend 
Commencement exercises and other official occasions that may be stipulated by the 
President of the College from time to time.  Academic costume must be worn by members 
of the Faculty at these events. 
 

XXIX.   Study Abroad 

Any student(s) wishing to study abroad for credit that will be transferred to his or her 
degree program at St. Norbert College must receive prior approval of the courses selected 
from the Associate Dean for International Education and the Academic Advisor. 
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XXX.      Study Abroad Experiences 

To provide reasonable assurance that St. Norbert College-sponsored overseas study tours 
and other study abroad experiences will have, when mounted, both accountability and the 
particular reflective quality that is valuable to a liberal arts education, the following 
procedures must be followed: 

  A. The proposer(s) will submit to the Associate Dean for International Education a  
            written proposal describing the program in three specific areas: 

1. pre-experience:  What readings, activities, tests, etc. will be required prior to 
going abroad? 

2. study-abroad:  What subject-matter areas will be covered; what readings, 
classroom-type activities, and specific trips, visits, tours, etc. are to be completed 
and for what purposes; and what sort of evaluation activities or techniques will 
be included while abroad?  Follow-up: What further activities will be required 
after the return from the foreign-study experience for instructional or evaluative 
purposes?  Will a paper or other integrative experience be required? 

  B. The proposer should meet with the Associate Dean for International Education to 
explain the proposal, clear up unanswered questions, and receive suggestions or 
other helpful information the Director may be able to provide. 

  C. The proposer will modify the proposal as necessary or useful. 
  D. The Associate Dean for International Education will submit the proposal as 

modified, together with the Director's recommendation(s) for its disposal, to the 
Curriculum and Educational Policy Committee for final action.  The proposer will 
be invited to attend the meeting at which it is submitted. 

  E. The budget for the tour must be approved by the Dean of the College and Academic 
Vice President before the program proposal is given to the Curriculum and 
Educational Policy Committee. 

  F. The proposer must provide a list of program participants, emergency contact 
information, and forms for the waiver of liability of the College due to unforeseen 
circumstances which result in cancellation of the study tour, or alterations in the 
itinerary or fees, to the Director of International Student and Scholar Services 
(ISSS), 30 days in advance of the departure date. 

  G. Existing overseas study tours are subject to this policy and should be reviewed by 
the Curriculum and Educational Policy Committee periodically as deemed 
appropriate by the Dean of the College. 

 
 XXXI.  Smoking 

  Smoking and chewing of tobacco products in all campus buildings and offices is hereby 
prohibited (with the exception of the student residence hall rooms).  Tobacco products are 
not to be sold on campus.  

 
XXXII.   Athletic Eligibility 

A. To participate in intercollegiate athletics, a student must be enrolled full-time at the 
College and must have a cumulative GPA of 2.00 or higher.  A full-time student is 
one who is registered for the equivalent of three or more full courses, which on a 
credit system would be 12 or more credit hours.  A student may compete while 
enrolled in less than a minimum full-time program of studies, provided the student is 
enrolled in the final semester of the baccalaureate program and the College certifies 
that the student is carrying (for credit) the courses necessary to complete degree 
requirements. 

B. Transfer students and students readmitted to the College are immediately eligible for 
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athletics if they have maintained a GPA of 2.00 or above in all previously attempted 
college work. 

 
XXXIII. Posthumous Degrees

9
 

A degree may be awarded for a deceased student upon recommendation of any Faculty 
member of the St. Norbert College community and approved by the Academic Dean.  A 
student who dies while actively pursuing a degree may be considered for a posthumous 
degree if the student was in their last year of study and was in good academic standing for 
an undergraduate degree or within their last semester for a graduate degree. 
1. A Faculty member recommends awarding a posthumous degree in writing to the 

Academic Dean.  The request must accompany a copy of the student's death 
notification (ex. death certificate, newspaper article, or funeral service notice). 

2. Upon recommendation the Dean will contact the Registrar to determine the student's 
academic status and progress toward a degree. 

3. The Dean, in consultation with the Curriculum and Educational Policy Committee, 
approves or denies the recommendation and notifies the nominator and the Registrar. 

4. If the posthumous degree is approved:  The deceased student's name is included in the 
next commencement program.  The diploma will include "Awarded Posthumously" 
and the transcript will include date of death and note that the degree was posthumous. 

5. The Academic Dean or the President's Office will invite the family of the deceased to 
the next commencement to receive the degree.  When this is not possible, the diploma 
will be sent from the Academic Dean or President's Office with an appropriate letter 
to the family. 

 
XXXIV.  Repeat Courses

10
 

When a course is repeated at SNC, all attempts are shown on the transcript; however, 
only the last grade is counted in the GPA, in the quality points, in the credits earned, and 
in the credits attempted.  Catalog course numbers that can be repeated for credit, such as 
music lessons and ensembles, are not subject to this policy. 

                                                 
9Amended by the Faculty on September 16, 2003, and by the Board of Trustees on May 17, 2004. 
10Amended by the Faculty on September 16, 2003, and by the Board of Trustees on May 17, 2004. 


