Request for Staff Child Bonding Leave
	Staff Name:
	
	

	Title:
	
	

	Department:
	
	

	Due Date of Birth/

Anticipated Adoption Date:
	
	


Staff Member may take up to 6 weeks of leave.  Leave must be taken in consecutive weeks and must be started and completed within the 1st twelve weeks of the birth or adoption.  The first week is a waiting period which the staff member can take as unpaid or substitute vacation or PTO.  The remaining weeks will be paid at 67%.

This policy applies to all staff members (non-faculty), who are full-time, benefit-eligible, and who, at the time of the birth or adoption, have completed one year of continuous full time service and are not eligible for short-term disability benefits due to the birth of the child.   Staff members must be the legal guardian or parent of the child.  Staff members can utilize this policy up to two times within any rolling four-year period. Staff members who fail to comply with the provisions of the policy are not entitled to its benefits. 

The provisions of this policy will run concurrently with the staff member’s right to family and medical leave (FMLA).  
Start of Leave:

_______________________

End of Leave:

_______________________

	Staff Signature and Date:
	
	

	
	
	


Response to Request
The Request for the above leave option is    granted    declined.

	Comments:
	
	

	
	
	

	Human Resources Signature:
	
	

	
	
	Date


1853822


